[NpuusTO Ha 3acenaHnu
IIeZJarOTHYECKOr0 COBETa

IIpoTokom Ne 1

ot 29 aBrycra 2024 r.

Cexperaps Yervrina  CITamerrsa

INonosenne o BeJeHHH 31eKTPOHHOI'O POTOKOJIA MEAArOrH4eCKOro coBeTa
I'KOY «CnennanbHas (KoppeKIHOHHas1) 001meodpasoBaTebHas
mKoJa-aaTepHat Ne 27»

1. O01ee monoXeHHe.

1.1. Hacrosmee Ilonoxenue paspadboraHo B cOOTBETCTBHH ¢ 3akoHOM PO «O6
obpazoBanuu B PO».

Odopmnenre OpraHU3aIMOHHO-PACIIOPAIUTENLHON ¥ HHOH ITOKYMEHTAIMH
IIKOJIBI BefeTrcs Ha OyMakKHOM W DJJeKTPOHHOM HOCHTENsSX. JIOKyMeHTSHI
odopmisioTcs Ha OyMaKHOM HOCHTENEe B COOTBeTCTBHEH ¢ TpeboBammamu I'OCT
6.30-03 B megyaTHOM BHUE U JIEKTPOHHOM BHJIE.

1.2. Hacrosmee IlonoxkeHHe oIpefelnseT OpPraHM3allMI0 U  BeIeHUe
3JIEKTPOHHOTIO IIPOTOKOIA NEAArOrMYecKOro COBETA IIKOJIBL.

1.3. IlIxompHBIE TOKYMEHTE — IIPOTOKOIBI MEIarOrHYecKiuX COBETOB IOJIKHBI
O0QOPMIATECS CBOEBPEMEHHO, YeTKO, pa30opuuBo, 0e3 MOAYHCTOK, ITOMapoK,
BBI3BIBAIOIIUX COMHEHHS B IPABIIBHOCTH BHECEHHEBIX JaHHBIX. 3allUCH IIPOTOKOJIOB
IIeICOBETOB BEeNyTCS B HANeYaTaHHOM BHJE W COXPAHSIOTCS HA 3JIEKTPOHHOM
HOCHTEIIE.

1.4. 3a mOCTOBEPHOCTH CBEAEHUH, COIEepXKaIIuXCcs B IPOTOKONE IelCoBeTa, U
noOpokadecTBeHHOe  UX  OGOpPMIEHHE  HECYyT  OTBETCTBEHHOCTh  JIMIIA,
IIPEICTABIISIONIHE MAaTePHAIIEI [TeICOBETOB.

1.5. lupeKTop MIKOJB! ¥ 3aMECTHTEIH AAPEKTOpa 0 Y4eOHO-BOCIIHTATENEHOM
paboTe OCYHIECTBIAIOT KOHTPOJIb 33 BeICHHEM IIKOJIBHOH JOKyMEHTAIHH T10 TIaHy
BHYTPHIIKOJIEHOIO KOHTPOJISL.

1.6. O BHINONHEHWM peNIeHWH, IPUHATHIX MEeJAarOTHIeCKHM COBETOM,
OTBETCTBEHHBIE JIMI[@ OTYHUTHIBAIOTCA Iepel IeJarord4yeckiM COBETOM B
COOTBETCTBHH C YCTAHOBIIEHHBIMH CPOKaMH MX UCIIOTHEHHSL.

2. O(bOpMHeHHe IIPOTOKOJIOB II€AArOTHYCCKOI'0 COBETA IIKOJIbL.



2.1. B mpoTokxone IeQarorH4eckoro coBeTa (UKCHpYeTcs XOf 00CyXKIeHHs
BOIIPOCOB, BBIHOCHMBIX Ha IEJarorH4ecKuil COBET, MPEIOKEHHS W 3aMedYaHus
YIIEHOB I1€/ICOBETA.

IIpoTOKOIBEHO OQOPMIISIOTCS UTOTH PabOTHI MIKOJBL 10 OTAEIBHBIM BOIIPOCAM
yueOHO-BOCIIMTaTeNbHOIO  mpouecca. KaXaslii  NMPOTOKOM — ITOAMHCEIBACTCS
npenceaaTeneM | CeKpeTapeM IeJaroruyeckoro CoBeTa.

2.2. IIpoToxonsl 0QOPMIIAIOTCA ¢ IOMOIIBIO ANEKTPOHHBIX CPEICTB IIeYaTH Ha
nacTax Qopmara A4 W coIepKaT CIEAYIONIHE PEeKBH3HMTH: HaWMEHOBaHHUE
00mmeo6pa3oBaTeNbHOI0  yUYpEKICHHs, HaViMEHOBaHWE BHIa IOKYMEHTa, jaTa
3acellaHMsd, HOMEp, 3arolloBOK, TeKCT, moiamucH. [lata mpoTokona — 3TO Jata
IIPOBEICHUS [1e1arOrM49ecKoro COBETA.

2.3. Tekcr mpoTOKOIa COCTOMT W3 [BYX dYacTei: BBOJHOM M OCHOBHOM.
Bsonnas wacte wuHOpopmanuio (cinoBa: «lIpucyTcTBOBaNM») © NEPEMEHHYHO
(pammnus, WHMLOMANBI TpeICceNaTeNla, CeKpeTapd W IPHUCYTCTBYIOmUX). [lpu
HEOOXOIMMOCTH YKa3bIBalOTCS JTOIDKHOCTH IPUCYTCTBYIOIIHUX, & TAKXKe HWHUIHAIEL,
bamMmwivM, JODKHOCTH JIMI, TPWITIAIEHHBIX Ha coBemanue. Oamumnn
IIPUCYTCTBYIOIIMX pacIlolaraloTcs B al(aBHTHOM IOpsAKe U Iledararorcs udepes |
MEXKCTPOYHBIA HHTEPBAL.

Ilpun xomudecTBe yJacTHHKOB coBellaHus Oosiee 10 degoBek cocTaBiseTcs
CIIMCOK MPHUCYTCTBYIOMKX, KOTOPEIH NpuiaraeTcs K IpOTOKOIY.

BBogHas wacTh IIPOTOKOJA 3aKaHYMBAETCsS IIOBecTKOM nusA. Ilocie cioB
«TIOBECTKA IHS» CTaBUTCA HBOETOUHE. BONPOCH MOBECTKH IHA HYMEPYIOTCH.
[TocnenoBaTeNbHOCTE  PACIIONOKEHHST BOMPOCOB ONpEHesieTCs CTENEHBI0 HX
Ba)XXHOCTH. BONpOCH! MEpedrcisroTes B MMEHUTENpHOM mnazexe. Joximan (order,
coobmmenne, WHMDOPMAITHA), HaUMEHOBAaHWE MAODKHOCTH, HHHIMAIH H (HaMUIIHIO
IOKIa[49HiKa IHIIyT B POJHWTENbHOM majexe. He pekoMeHyeTcs BKIHOYATh B
HIOBeCTKY JHsI Bonpoc «Pasnoe». Kaxmplit BOmpoc Ho/nkeH ObITh KOHKPETH3HPOBAH.

OcHOBHasg 49acTh TeKCTa CTPOUTCA B COOTBETCTBHUH C BOIIPOCAMH ITOBECTKH
JHA.

IToctpoerHue 3amuch OOCY)XIOeHHS KaXIOro BOIpOCAa IIOBECTKH  JTHS
ocymecTBisierca 1o cxeme «ClyInanu-BBICTYIHIU-TIOCTAHOBUIN (PEIIMIH)», a
TaKXKe MPOTOKOIUPYIOTCS BOIPOCHI H OTBETHI.

2.4. Hymepalys IPOTOKOJIOB HAYMHAETCS ¢ Hadala y4eOHOro rojia.
3. XpaHeHue MPOTOKOJIOB TEJICOBETOB IIIKOJIEL

3.1. Kaxnaplii mpoTOKOJN IencoBeTa OpOIIopyeTcs OTAENBHO, CIIMBAETCS C
yKa3aHHeM KOJH4YeCTBa JIHCTOB, 3aBepseTCs IOANUCHI0 AHPEKTOpa H IIeYaThio
IITKOJIBI.



3.2. CruThle IPOTOKOJEI 3aceIaHmil 38 KA IbIA yueOHBIM IOl HaKaIUIHBAIOTCS
B OTJISIBHOM OJIOKe, I/le 10 OKOHYaHHH Y4eOHOTo rofa CIIHBAIOTCI MeXIy coBoli,
HYMEPYIOTCS, CKPEIIIIOTCS IEYaThIO W MOAMCEIO TAPEKTOPA.

3.3. [loKyMeHTBI, YTBEPXK/ICHHBIE peIIeHHEeM IIeJarorHdeckoro COBETa,
SIBIITIOTCS TIPWIOKEHHAMHM K STUM pelleHusM. B BepxHeM IIpaBOM YTy IepBOi
CTpaHUIBl JNOKyMeHTa medataeTcs TeKcT: «llpmnoxenwme No K peleHHIO
neparorpdeckoro cosera. IIporokom No ~ or «  » 20 r.». Bee
IIPHIIOKEHHUS K PEIIeHUs M Iearori4eckoro CoBeTa HaKaIUTUBAIOTCA W XPaHATCS B
OTJECIBHON MamKe, KOTOpas KOMIIIEKTyeTcs B TeUeHHe y4eOHOTo roja, Imocie Yero
BCE NPHIIOXKEHHS MIPONIUBAIOTCA, HyMEPYIOTCS, CKPEIIIOTCS IMeYaThI0 U MOITHCEIO
IUPEKTOPa IIKOJIEL.

4. OyHKIUU ceKpeTaps IeICOBeTa.

4.1. IIpoToKOMNBl BeXyTCs CEKpeTapeM Ilefarormveckoro cosera. Cekperaphb
Ha3HAYAETCA JUPEKTOPOM LIKOJIBI M3 YHCIIa YWIEHOB IIeJarOrideckoro CoBera.

4.2. Cexperapp IeIcoBeTa OQOPMIISET, MOMNHCHIBAET W MPEICTABIIET
IIPOTOKOJI Ha IIOMINMCH IPeACeNaTellro IIeJICOBETa B TEUCHHWE TpeX OHEH OT JaTel
3aceanus. Ilanka mpUIOXKEHWM TakoKke KOMIUIEKTYETCS CEKpeTapeM IefICOBETA.
[lanka TNpHIOKEHHH XpaHUTCS y IMPEKTOpa IIKOJEl BMECTE C IPOTOKOJIAMH
IIEJICOBETA.

5. XpaHeHue NPOTOKOJIOB MeIarOTHIECKUX COBETOB LIKOJIE.

5.1. Ilomumo snexTpoHHOH Bepcuu mporokoia (Ha mucke CDR) B gemax
IIKOJIBI JOJDKEH XPaHMUTBCS TaKKe OTIEYaTaHHBIM JK3eMIULIp NPOTOKONIA Ha
OyMajXHOM HOCHUTENe UASHTUIHBIHA ero IeKTPOHHON BEPCHH.

5.2. CiuuTele IPOTOKOMIBL 3aCeHaHUi 32 KaXKIbIi YaeOHbIH rol HAaKaILUIHBAKOTC
B OT/IENIBHOM OJI0Ke, IZie TI0 OKOHYaHHH Y4eOHOro roja CIIMBAIOTCA MEXIY COOOH,
HYMEpPYIOTCS, CKPEIUIAIOTCA II€YaThbio U IOANMCBIO JTUPEKTOpa. DJICKTPOHHBIC H
OyMa)kHBIe BEPCHH IIPOTOKOJIOB MEJarordYecKMX COBETOB XpaHaATcs B celide
OUPEKTOPa IIKOJIBI.

5.3. KnHura nmpoTokonoB I€COBETOB IIKOIEl BXOIHT B HOMEHKIATYPY Iell,
XPaHUTCA ITIOCTOSHHO HE MeHee 75 JIeT U IepeaaeTcs 10 akTy.



